FINANCE COMMITTEE AGENDA
McLean County Government Center
115 E. Washington Street, Room 404
Bloomington, IL 61701
Wednesday, July 7, 2021
4:30 p.m.
1. Roll Call
2. Approval of Minutes: May 25, 2021 special meeting and
June 2, 2021 regular meeting
3. Appearance by Members of the Public and County Employees
4. Departmental Matters:
A. Michelle Anderson, County Auditor
1. Items to be presented for action:
a. None
2. Items to be presented for information:
a. Other
B. Becky McNeil, County Treasurer
1) Items to be presented for action:
a) Request approval of a Resolution Authorizing the County Board
Chair to Surrender/Cancel a Tax Sale Certificate of Purchase

3-4

b) Accept and place on file the County Treasurer’s Monthly Financial
Reports (To Be Distributed)
2) Items to be presented for information:
a) Other
C. Kathy Michael, County Clerk
1) Items to be presented for action:
a) Request approval of a Fee increase for Marriage and Civil Union
Licenses
2) Items to be presented for information:
a) Monthly Reports
b) Other
1

5-10
11-18

D. Marshell Thomson, Animal Control Director
1) Items to be presented for action:
a) Request approval of an Animal Control Removal Agreement Template 19-23
b) Request approval of an Animal Control Shelter Agreement Template 24-27
2) Items to be presented for information:
a) Monthly Reports
b) Other

28-33

E. Cassy Taylor, Interim County Administrator
1) Items to be presented for action:
a. Request approval of an Intergovernmental Agreement Amending the
Enterprise Zone Designation and Operation Criteria
34-43
b. Request approval of a position reclassification for a Triage Center
Specialist
44-49
c. Request approval of a position reclassification for the Public Health
Planning and Bioterriorism Coordinator.
50-56
d. Request approval of a Resolution Amending the Funded Full-Time
Equivalent Position Resolution for the Fiscal Year 2021 Fund 0107 for
an OSS I position in the Emergency Preparedness Program
2) Items to be presented for information:
a. Closed Session Pursuant to 5 ILCS 120/2 (c) (11) Litigation, when
an action against, affecting or on behalf of the particular public body
has been filed and is pending before a court or administrative
tribunal, or when the public body finds that an action is probable or
imminent, in which case the basis for the finding shall be recorded
and entered into the minutes of the closed meeting.
b. Other
5. Recommend Payment of bills and transfers, if any, to County Board
6. Other Business and Communication
7. Adjournment
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57
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Kathy Michael
McLean County Clerk
Phone: (309) 888-5190 Fax (309) 888-5932
115 E. Washington Street, Room 102 PO Box 2400 Bloomington, IL 61702-2400
Website: www.mcleancountyil.gov/countyclerk
Email: kathy.michael@mcleancountyil.gov
Join us on Facebook/Twitter/Instagram

June 21, 2021
TO: Honorable Members of the Finance Committee
FROM: Kathy Michael, McLean County Clerk
RE: Fee Increase Request - Marriage and Civil Union Licenses
We have been researching the option of increasing the Marriage and Civil Union License fee, as
this function of our office takes up much of the time of our Vitals staff. Per the State’s
Attorney’s office, this fee may be increased (up to $75) by approval of the County Board without
a fee study. We last increased our marriage/civil union license fee in January 2012. If we
compare our current $38 fee to those of adjacent counties, we find that our fee is $12-$37 less
than that of any adjacent county, and expanding the comparison to fees of nearby counties of
similar population size, the same is true (see Attachment 1).
Since 2002 we have been utilizing an in-house Access program to schedule appointments (over
the phone or in person), enter data into the license application (in person) and maintain the
database of our marriage and civil union licenses. This program has limited capability and we
often encounter problems which require us to enlist the help of IT, often in the middle of a
marriage license appointment with the couple. The couple is not able to enter their own
application information directly into the program, but depend on a staff member to assist with
this process, resulting in more time spent on data entry. An occasional attempt to print the
marriage license will randomly print the Wedding Bells screensaver onto the marriage license
instead of the licence information, so we handwrite the marriage license number onto a blank
license and try again. Once we have a marriage license returned and scanned, we are not able to
make any changes or attach digital versions of affidavits; we must depend on the customer
knowing about any affidavit so we can find it. If the wrong license was scanned for a particular
marriage license number, or a scan is missing (as with many licenses from 1969-75), we need to
retrieve the original from the vault to make the certified copy – a time-consuming task.
Unfortunately it is not easy to (re)scan the licenses and match them to the correct number. More
importantly, should there be any changes to the law affecting marriage/civil union licenses (such
as the proposed HB2590 750 ILCS 5/221 new – see Attachment 2), our current program does not
allow us to alter or correct existing licenses. These are just some of the many issues we hope to
resolve by purchasing new software. IT has been assisting us in this quest.
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We believe that by replacing our current marriage/civil union license program, we will achieve
greater efficiency in our customer service and gain much-needed staff flexibility by streamlining
appointment scheduling, reminders, customer payments, and receipting through a modern
program. An updated program will make the license process easier and more accessible to our
customers, who could schedule and change appointments online, and receive automated
appointment reminders with no staff time involved. They could also fill out the application form
themselves in advance of the appointment, thereby saving time, reducing physical contact with
staff and avoiding potential typographical errors. With a new program, we could incorporate
virtual license appointments seamlessly, whereas now we must re-enter data. Currently we
purchase marriage licenses from a printer and then print onto the licenses. A new program
would allow us to print the license with the couple’s information directly from the program,
reducing expense and waste, and would give us the ability to print the licenses in a different
format when required by law.
In an average year (pre-pandemic), we receive 900 applications for marriage or civil union
licenses. By increasing the marriage/civil union license fee to $65 (the average of the adjacent
and nearby counties), we would bring in $27 more per license, for a total estimated increase of
$24,300 per year.
IT reached out to four different companies, and three provided demonstrations and quotes for a
Vitals solution which would replace two Access database programs including marriage/civil
union licenses. (See Attachment 3.) Our Vitals lead and other staff sat in on the demos and
asked questions. So far, the low quote is $20,000 initially with a recurring annual cost of $9,000,
but our staff found this program to be inadequate for the department’s needs. The next company
has no initial cost, but a $41,000 annual cost; this program, while very good, has a high recurring
cost. The high quote is $87,000 initially and either $8,000 or $25,000 per year. However, this
program would dovetail with the receipting program we already use, and our staff greatly
preferred it to the others. We hope to be able to apply some American Rescue Plan funds to this
purchase. We will prepare an RFP for the Vitals solution. We have also arranged for a fee study
of the rest of fees, and expect to have that report, along with our recommendations, for the
August Finance Committee meeting.
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Kathy Michael
McLean County Clerk
Phone: (309) 888-5190 Fax (309) 888-5932
115 E. Washington Street, Room 102 PO Box 2400 Bloomington, IL 61702-2400
Website: www.mcleancountyil.gov/countyclerk
Email: kathy.michael@mcleancountyil.gov
Join us on Facebook/Twitter/Instagram

Attachment #1
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Attachment #2
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NWERP – New World ERP (we currently use New World for accounting and receipting, etc.)

Vendors

Attachment #3

AN ORDINANCE BY THE McLEAN COUNTY BOARD
AMENDING FEES CHARGED BY THE COUNTY CLERK
WHEREAS, the provisions of 55 ILCS 5/4-4001 provide for the establishment of certain fees to
be collected by the County Clerk; and
WHEREAS, the statute decrees that the marriage and civil union license fees shall be the same
amount and are to be determined by the County Board, not to exceed $75; and
WHEREAS, improvements to the marriage/civil union license application system are required to
more efficiently provide service to our customers; and
WHEREAS, without such improvements, more staff time is required to provide quality service
to our customers; and
WHEREAS, the current fee of $38 for a marriage or civil union license is much lower than that
of all counties adjacent to McLean County as well as the nearby counties with similar population
size; and
WHEREAS, the County Clerk recommends, based on a comparison of the fees in adjacent and
nearby counties, that the fee be increased to $65; and
WHEREAS, the Finance Committee at their July 7, 2021 meeting and the Executive Committee
at their July 12, 2021 meeting have concurred with such recommendation, now, therefore
BE IT ORDAINED BY THE COUNTY BOARD OF MCLEAN COUNTY, ILLINOIS, THAT:
The fee for a marriage/civil union license shall be $65 for each license.
This amendment shall become effective and in full force on September 1, 2021.
Adopted by the County Board of McLean County, Illinois, this 15th day of July 2021.

ATTEST:
_____________________________
Kathy Michael,
Clerk of the Board of McLean County

APPROVED:
_________________________________
John D. McIntyre,
Chairman of the McLean County Board
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Example

$11.00/$5.00
Liquor Licenses
Amount Varies
Marriage License
Applications
$31.00
Marriage Record
Requests
$13.00/$7.00
Notary Public
Commissions
$10.00/$7.00
Take Notices
$20.90/$21.00 Jan 24Tax Redemption Fees
$75.00
Taxes Redeemed
Voter Registrations/
Address Changes/
Cancellations

Death Record Requests

Assumed Names
$6.00
Birth Record Requests
$13.00/$7.00
Civil Union License
Applications
$31.00
Civil Union Record
Requests
$13.00/$7.00
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Feb

410

325
$3,982

41
$1,250

61
$792
0
$0

0
$0

0
$0

21
$126
720
$9,589

Mar

1,087

1,128

44
37
$365
$274
4
6
$1,479
$1,054
54
91
$4,050
$7,090
$236,967 $243,784

155
$1,909

164
$2,109

56
$434
7
$1,847
61
$4,575
$255,886

21
$651

20
$620

0
$0

0
$0
59
$693
0
$0

0
$0

0
$0

38
$582
1
$1,200

12
$68
356
$4,768

16
$87
422
$5,440

Dollar Amount Generated

Number Processed

Jan

1,547

49
$394
0
$0
66
$4,950
$356,632

234
$3,014

54
$1,653

90
$1,477
0
$0

0
$0

1
$31

13
$66
516
$6,741

Apr

682

41
$308
0
$0
35
$2,625
$91,806

227
$2,838

77
$2,387

36
$368
18
$13,650

0
$0

0
$0

15
$86
449
$6,206

May

Jun

Jul

Aug

McLean County Clerk
2021 Monthly Activity Report
(For Period Ending May 31, 2021)

Sep

Oct

Nov

Dec

1,105
$13,852

213
$6,561

284
$3,912
19
$14,850

0
$0

1
$31

77
$432
2,463
$32,744

2021 YTD

20,490

4,854

431
227
$3,702
$1,775
20
17
$6,891
$4,380
559
307
$43,972
$23,290
$2,227,724 $1,185,074

2,343
$30,457

585
$18,109

522
$6,909
18
$14,450

2
$26

2
$62

164
$894
4,641
$60,577

2020 YTD

23.69%

53.20%

52.97%

63.56%

47.95%

45.48%

36.23%

102.77%

56.62%

0.00%

50.00%

54.05%

48.32%

% of 2020
Budget

Kathy Michael
McLean County Clerk
115 E. Washington Street, Room M-104
Post Office Box 2400
Bloomington, IL 61702-2400
(309) 888-5170
(309) 888-5927 Fax

May 15, 2021

To: Honorable Members of the Finance Committee
From: Mark Bounds, Recording Program Administrator
Please be advised for the month of April 2021 that revenue, state stamp
inventory and receipts, and receivables reconcile with the general ledger.
A copy of April 2021 “Monthly Account Balances” and the report to the County
Clerk are attached.

Mark Bounds
Recording Division
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MONTHLY REPORT
OF
OFFICIAL RECEIPTS
TO THE COUNTY BOARD OF MCLEAN COUNTY
I, Mark Bounds, Recording Program Administrator for the County Clerk of County of McLean and
the State of Illinois, respectfully present the following report of all fees received for the recording
office, for and during the period of
through June 1, 2021
May 3, 2021
RECEIPTS:
Due IDOR-Rental Housing Program
Copy Fees
Recording Fees
County Revenue Stamps
Microfilm Sales
Data Sales
Recorder Receivable
Rental Housing Support Program
Document Storage
GIS Document Storage
Document Storage Receivable
State Revenue Stamps
State Revenue Stamps Receivable
GIS Fund
GIS Receivable
GIS Fund - County Portion
GIS Fund - County Portion Receivable
State Revenue- MyDec
Unclassified Revenue
Total Receipts

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

22,455.00
409.40
45,298.00
47,381.50
100.00
10.00
1,247.50
9,143.50
2,632.00
8.00
13,136.00
4.00
5,248.00
94,763.00
241,835.90

Deposited with County Treasurer

$

241,835.90

Balance on hand:
Cash
Accounts Receivable

$
$
Total $

-

Kathy Michael
County Clerk
Mark Bounds
Recording Program Administrator
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Erec County Revenue Stamps

State Revenue Mydec

Due Idor-Rental Hsg Prog

Xcopy Fees

Xrecording Fees

Erec County Revenue Stamps

Xcounty Revenue Stamps

Xpayment On Account

000-1-0-201-008-8000

001-0-0-201-070-0345

001-5-8-410-008-0340

001-5-8-410-029-0350

001-5-8-410-032-0335

001-5-8-410-032-0360

001-5-8-410-111-1111

Account Description

000-1-0-005-000-8041

Account
Number

County Clerk\Recording Div.

Kathy Michael

Copy Fees

Recording Fees

County Revenue Stamps

Payment On Account

Microfilm Sales

Data Sales

Rental Hsg Support Progrm

Balance Brought Forward

001-6-8-410-008-0340

001-6-8-410-029-0350

001-6-8-410-032-0360

001-6-8-410-111-1111

001-6-8-410-128-1001

001-6-8-410-132-1004

001-6-8-410-195-0355

016-8-4-102-222-2222

Application Version :

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$635.50

$100.00

$0.00

$0.00

$31,135.25

$0.00

$23,541.00

$409.40

$11,439.00

$62,270.50

(1)

Cash/Check

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$10.00

$0.00

$0.00

$0.00

$0.00

Charge

3.12.16.205

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$612.00

$0.00

$0.00

$0.00

$16,246.25

$0.00

$21,757.00

$0.00

$11,016.00

$32,492.50

(2)

Other Pay

Revenue Totals

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,247.50

$100.00

$0.00

$0.00

$47,381.50

$0.00

$45,308.00

$409.40

$22,455.00

$94,763.00

$0.00

Sub Total

Preliminary For 5/2021

Monthly Account Balance Report

Tuesday, June 15, 2021 12:00 pm

Xrental Hsg Support Program

001-5-8-410-195-0355

Prepared On :

Xdata Sales

001-5-8-410-132-1004

Cott
Systems

Xmicrofilm Sales

001-5-8-410-128-1001
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$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$10.00

$0.00

$0.00

$0.00

$0.00

Cash/Check

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Other Pay
(3)

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$10.00

$0.00

$0.00

$0.00

$0.00

Sub Total

Charge Payment Totals

Resolution3

Page 1 of 3

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,247.50

$100.00

$0.00

$0.00

$47,381.50

$0.00

$45,308.00

$409.40

$22,455.00

$94,763.00

$0.00

(1) + (2) + (3)

Drawer

McLean County, IL
115 E. Washington, Room M104
P.O. Box 2400
Bloomington, IL 61702-2400
(309) 888-5170

Xdocument Storage

Xgis Document Storeage

Document Storage

Gis Document Storage

State Revenue Stamps

Gis Fund County Portion

Xgis Fund

137-5-8-410-089-2840

137-5-8-410-181-1003

137-6-8-410-089-2840

137-6-8-410-181-1003

151-0-0-126-001-9032

167-5-8-041-002-0003

167-5-8-410-181-1002

Prepared On :

Application Version :

Refund

999-9-9-999-999-0999

Cott
Systems

Gis Fund

167-6-8-410-181-1002

$0.00

$0.00
$22.00

$145,176.15

$0.00

$4.00

$0.00

$0.00

$0.00

$0.00

$2.00

$6.00

$0.00

Charge

$0.00

$0.00

$6,822.00

$2,728.00

$0.00

$0.00

$0.00

$1,365.00

$4,730.50

(1)

Cash/Check

3.12.16.205

$0.00

$96,637.75

$0.00

$0.00

$6,314.00

$2,520.00

$0.00

$0.00

$0.00

$1,267.00

$4,413.00

(2)

Other Pay

Revenue Totals

$241,835.90

$0.00

$0.00

$13,140.00

$5,248.00

$0.00

$0.00

$0.00

$2,634.00

$9,149.50

$0.00

Sub Total

Preliminary For 5/2021

Monthly Account Balance Report

Tuesday, June 15, 2021 12:00 pm

Final Totals :

Balance Brought Forward/Credit

Account Description

016-8-4-102-222-2223

Account
Number

County Clerk\Recording Div.

Kathy Michael
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$22.00

$0.00

$0.00

$4.00

$0.00

$0.00

$0.00

$0.00

$2.00

$6.00

$0.00

Cash/Check

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Other Pay
(3)

$22.00

$0.00

$0.00

$4.00

$0.00

$0.00

$0.00

$0.00

$2.00

$6.00

$0.00

Sub Total

Charge Payment Totals

Resolution3

Page 2 of 3

$241,835.90

$0.00

$0.00

$13,140.00

$5,248.00

$0.00

$0.00

$0.00

$2,634.00

$9,149.50

$0.00

(1) + (2) + (3)

Drawer

McLean County, IL
115 E. Washington, Room M104
P.O. Box 2400
Bloomington, IL 61702-2400
(309) 888-5170

(2)

Other Pay

Sub Total

1,089

Number of Other Payments :

Cott
Systems

Prepared On :
3.12.16.205

1,950
0

Number of Receipts :
Number of Voids :

0

FEDERAL\STATE EFT

ERECORDING ACH

Other Payment Method

Total :

(3)

Sub Total

$79.00
$96,637.75

5

$96,558.75

Total Paid on Account :

Number of Payments on Account :

Open Item Information

Resolution3

Page 3 of 3

$22.00

2

(1) + (2) + (3)

Drawer

McLean County, IL
115 E. Washington, Room M104
P.O. Box 2400
Bloomington, IL 61702-2400
(309) 888-5170

Charge Information

Other Pay

Total Paid

Cash/Check

Charge Payment Totals

1,089

1,084

Total Count

Other Payment Breakdown

Tuesday, June 15, 2021 12:00 pm

$241,857.90

$22.00 +

Application Version :

Grand Total :

Charge Total :

$241,835.90

Number of Charge Payments :

$0.00 -

Change Total :

Subtotal :

2

Number of Change Payments :

$96,637.75 +

Other Pay Total:

890

Number of Check Payments :

$144,415.15 +

34

Check Total :

Counts/Totals For 5/2021

Charge

Number of Cash Payments :

(1)

Cash/Check

$783.00 +

Account Description

Revenue Totals

Preliminary For 5/2021

Monthly Account Balance Report

Cash Total :

Account
Number

County Clerk\Recording Div.

Kathy Michael

16

17

0

100

200

300

400

500

600

273

329

211

286

338
307

400
371

452
437
356

436
362
328

405

This chart is current thru the end of May 2021

304

334

Each year is specified by the color code located on the right.

2021

2020

2019

2018

2017

2016

The ascending number on the left reflects the actual number of deeds recorded per month.

This chart reflects real estate transfers per year and month.

Real Estate Transfer Report

These charts reflect overall recording volume monthly, quarterly, as well as yearly.
This report is current thru May 2021
3500

3242
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2500

2280
2100
1855
1525

2560

2634

2714

1645
1421

2015
1884

2796

2736
2453

2492
2015

2134

1907

1774

1632

1563

2716

2494

1905

2000
1500

2662

1776

1786

1885

2016

2017
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2019

1000
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2021

500
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Quarterly Overview
9000

8470

7519

7924

8000
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6414
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5600
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The numbers on the left reflect the volume of documents recorded per quarter. This chart is
current thru the first quarter of 2021
18

Mclean County Animal Control
9279 N. 1375 East Road
Bloomington, Illinois 61705
(309) 888 - 5060

DATE:

June 24, 2021

TO:

The Honorable Chairman and Members of the Finance Committee

FROM:

Ms. Marshell Thomson

RE:

Village/Town Animal Shelter and Removal Agreement Templates

McLean County Animal Control requests approval of the Animal Shelter Agreement Template
and Animal Removal Agreement Template. These agreements will be utilized for Villages or
Towns in McLean County interested in entering into an agreement for Animal Control Services.
The mission of McLean County Animal Control is to promote and protect public and animal
safety by prevention and control of rabies, enforcement of county and state animal control and
animal welfare laws, the collection of stray dogs and cats (in certain circumstances), the adoption
of eligible animals to responsible homes, and the promotion of responsible pet ownership
through education and community outreach.
The partnerships with surrounding towns and villages in McLean County, through collaboration
and intergovernmental agreements, helps to further our mission.
Thank you for your consideration.
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ANIMAL CONTROL REMOVAL AGREEMENT

This AGREEMENT for Animal Control Center Services is made this ____________ day
of ______________, 2021 by and between the COUNTY OF MCLEAN, a body politic,
located in the State of Illinois (hereinafter called “COUNTY”), and ______________ a
________________ located in the State of Illinois, County of McLean (hereafter called
“VILLAGE/TOWN”).
WHEREAS, there is a need to remove stray or straying dogs and cats, and dogs and cats
otherwise subject to impoundment as provided by the Illinois Animal Control Act,
ordinances enacted by the County of McLean pursuant to said Act and ordinances of the
VILLAGE/TOWN; and
WHEREAS, there is a need to remove wild animals from within the corporate limits of
VILLAGE/TOWN in situations where there is a potential rabies hazard; and
WHEREAS, the COUNTY has the capacity to provide such services through its Animal
Control Wardens; and,
WHEREAS the COUNTY has been designated as the supervising and administrative
agent to administer and oversee animal control functions as defined in the Illinois Animal
Control Act and all County ordinances enacted attendant thereto by the County of
McLean; and
WHEREAS the COUNTY wishes to provide such services to the VILLAGE/TOWN
through its Animal Control Wardens;
IT IS, THEREFORE, AGREED by and between the COUNTY and the VILLAGE/TOWN
as follows:
1.

This AGREEMENT will become effective as of July 15, 2021 for a term of
three years, unless earlier terminated in accordance with this
AGREEMENT.

2.

The COUNTY agrees to provide removal of stray or straying dogs and
cats, and dogs and cats otherwise subject to impoundment as directed by
the VILLAGE/TOWN, from within the corporate limits of the
VILLAGE/TOWN, upon request of the VILLAGE/TOWN.

3.

The COUNTY agrees that its Animal Control Wardens will remove
nuisance wild animals from residential areas only when said animal has
entered an actual living space of a dwelling or if the potential of exposure
to rabies is increased due to high levels of interaction with said animal, at
the request of the VILLAGE/TOWN. Notwithstanding the foregoing,
nuisance wildlife identified in Section 525 of the Illinois Administrative
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Code, not posing an eminent potential of rabies exposure, shall be
removed by a licensed trapper or referred to the Department of Natural
Resources for removal.
4.

The VILLAGE/TOWN agrees to pay the COUNTY for such services one
hundred dollars ($100.00) per animal removed by Animal Control
Wardens, or in the event that an animal is not apprehended, one hundred
dollars ($100.00) per request which results in a response by Animal
Control Wardens to the premises for the purpose of animal removal, plus
mileage, upon invoice. Animal Control Wardens shall make every
reasonable effort to apprehend and remove an animal when providing
removal services at the request of the VILLAGE/TOWN.

5.

Mileage shall be calculated according to the current Internal Revenue
Service standard Mileage Rate.

6.

Payments for services rendered pursuant to this AGREEMENT will be
made by the VILLAGE/TOWN to the COUNTY (payable to McLean
County Animal Control) monthly no later than the 15th day of each month.

7.

Any removal in accordance with this AGREEMENT shall be made according
to the capacity and availability of the Animal Control Wardens and shall only
occur between normal business hours. The COUNTY reserves the right to
refuse any request for removal. “Normal business hours” shall be defined as
Monday through Friday, 9:00 a.m. through 4:00 p.m. excluding holidays.
Removal services rendered outside of normal business hours shall be made
at the discretion of Animal Control and shall be for emergency situations only.
The VILLAGE/TOWN agrees to pay two hundred dollars ($200.00) per animal
removed by Animal Control Wardens plus mileage upon invoice for any
emergency removal made outside of normal business hours.

8.

All stray or straying dogs and cats, and all dogs and cats subject to
impoundment removed by Animal Control Wardens pursuant to the terms
of this AGREEMENT and needing shelter in the Animal Control Center shall
be subject to all of the ordinances, rules and regulations of the County of
McLean, including but not limited to any and all statutes, ordinances and
regulations relating to the release, quarantine, adoption and disposal of
animals. The VILLAGE/TOWN agrees that the COUNTY shall have no
obligation to hold animals any longer than required by law; provided,
however, the COUNTY will hold an animal longer at the request of the
VILLAGE/TOWN on the condition that there is sufficient space available to
house the animal and that the VILLAGE/TOWN agrees to pay all fees for
boarding the animal for any additional days. The persons reclaiming such
dog(s) or cat(s) shall be required to first pay all such reclaim, boarding,
registration, veterinarian costs and all applicable fees associated with such
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ordinances, rules and regulations due to the COUNTY in addition to the
reclamation/release fee of the VILLAGE/TOWN.
9.

All other dogs and cats, not stray or straying, subject to impoundment
removed by Animal Control Wardens pursuant to the terms of this
AGREEMENT and needing shelter in the Animal Control Center shall be
subject to all of the ordinances, rules and regulations of the County of
McLean, including but not limited to any and all statutes, ordinances and
regulations relating to the release, quarantine, adoption and disposal of
animals. The VILLAGE/TOWN agrees that the COUNTY shall have no
obligation to hold an animal any longer than required by law; provided,
however, the COUNTY will hold an animal longer at the request of the
VILLAGE/TOWN on the condition that there is sufficient space available to
house the animal and that the VILLAGE/TOWN agrees to pay all fees for
boarding the animal for any additional days. The persons reclaiming such
dog(s) or cat(s) shall be required to first pay all such reclaim, boarding,
registration, veterinarian costs and all applicable fees associated with such
ordinances, rules and regulations due to the COUNTY in addition to the
reclamation/release fee of the VILLAGE/TOWN. If the COUNTY is
required, by law, to hold the animal more than seven calendar days from
impoundment due to enforcement actions and no person has reclaimed the
animal and paid the associated fees, the VILLAGE/TOWN shall pay to the
COUNTY all such reclaim, boarding, registration, veterinarian costs and all
applicable fees associated with ordinances, rules and regulations due to the
COUNTY for each additional day the animal is sheltered by the COUNTY

10.

The COUNTY shall indemnify and hold the VILLAGE/TOWN harmless from
all causes of action, whether judicial or administrative, and the costs of
defending any such actions resulting from any intentional or negligent act
performed by the COUNTY, its employees and/or its agents which arise out
of the performance of this agreement. Such actions shall include, but are not
limited to, civil rights actions, property damage actions, personal injury
actions, or any actions seeking recovery of money or other remedies.

11.

The VILLAGE/TOWN shall indemnify and hold harmless the COUNTY from
all claims and causes of action, whether judicial or administrative, and the
costs of defending any such claims or causes of which arise out of or are
related to the performance of this Agreement by COUNTY, its employees,
agents or assigns, except for any claims or causes of actions resulting from
any intentional or negligent acts of the COUNTY, its employees, agents or
assigns. Such actions shall include but are not limited to civil rights actions,
property damage actions, personal injury actions, or any actions seeking
recovery of money or other remedies.
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12.

This AGREEMENT may be terminated at the request of the
VILLAGE/TOWN or of the COUNTY upon ninety (90) days written notice
being provided by either party to the other.

13.

In the event this AGREEMENT is terminated prior to its expiration, the
VILLAGE/TOWN agrees to pay the COUNTY for any services outstanding
rendered by the COUNTY.

14.

It is understood that the terms of this AGREEMENT include all of the
agreements made by the COUNTY and the VILLAGE/TOWN without
regard to any oral conversations which may have taken place prior to its
execution or subsequent thereto, and that any changes must be agreed to
by both parties in writing.

15.

If any provision of this AGREEMENT shall be held invalid or unenforceable
the remainder of the AGREEMENT shall nevertheless remain in full force
and effect. If any provision is held invalid or unenforceable with respect to
particular situations or circumstances, it shall nevertheless remain in full
force and effect in all other situations or circumstances.

16.

This agreement may not be assigned in whole or in part nor duties delegated
without the written consent of the parties.

17.

Notwithstanding early termination or expiration of this agreement, the
COUNTY and the VILLAGE/TOWN agree to assume and continue all of
their obligations described in paragraphs #10 and #11 above for any and
all claims arising or made during the life of this agreement.

Village/Town

By___________________________________
Mayor

Date:____________________

ATTEST:

By___________________________________
City Clerk

Date:____________________

McLEAN COUNTY

By____________________________________
John D. McIntyre, Chairman
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Date:_____________________

ANIMAL CONTROL SHELTER AGREEMENT

This AGREEMENT for Animal Control Center Services is made this ____________ day
of _______________, 2021 by and between the COUNTY OF MCLEAN, a body politic,
located in the City of Bloomington, Illinois (hereinafter called “COUNTY”), and
______________, a __________________ located in the State of Illinois, County of
McLean (hereafter called “VILLAGE/TOWN”).
WHEREAS there is a need to provide prompt and quality shelter for stray or straying dogs
and cats, and dogs and cats otherwise subject to impoundment as provided by the Illinois
Animal Control Act, ordinances enacted by the County of Mclean pursuant to said Act
and ordinances of the VILLAGE/TOWN; and,
WHEREAS the VILLAGE/TOWN wishes to contract for prompt and quality shelter for
stray or straying dogs and cats, and dogs and cats otherwise subject to impoundment
that are picked up within its jurisdictional boundaries; and,
WHEREAS the COUNTY has the capacity to provide such services through allowing
access to the McLean County Animal Control Center during regularly scheduled business
hours; and,
WHEREAS the COUNTY wishes to provide such services to the VILLAGE/TOWN
through this AGREEMENT,
IT IS, THEREFORE, AGREED by and between the COUNTY and the VILLAGE/TOWN
as follows:
1.

This AGREEMENT will become effective as of July 15, 2021 for a term of
three years, unless earlier terminated in accordance with this
AGREEMENT.

2.

The COUNTY agrees to provide shelter to: a) stray or straying dogs and
cats, and dogs and cats otherwise subject to impoundment placed in the
Animal Control Center by any authorized representative of the
VILLAGE/TOWN; b) dogs and cats seized by VILLAGE/TOWN law
enforcement officers in the course of executing warrants for the arrest of
the owners or persons having custody of any such dogs and cats; c) dogs
and cats seized pursuant to warrants issued for the enforcement of
VILLAGE/TOWN and CRIMINAL CODES; and, d) dogs and cats summarily
seized by VILLAGE/TOWN law enforcement officers for failure to vaccinate
for rabies and/or failure to register a dog or cat.

3.

The COUNTY agrees to assist the VILLAGE/TOWN in enforcing its
municipal ordinances through any or all of the following: a) reporting the
names and addresses of persons reclaiming animals placed in the Animal
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Control Center by an authorized representative of the VILLAGE/TOWN
and b) providing within the Animal Control Center information and
education materials to residents of the VILLAGE/TOWN concerning
ordinances prohibiting dogs and cats from running at large.
4.

The VILLAGE/TOWN agrees to pay to the COUNTY for such services fifty
dollars ($50.00) per animal impounded at the McLean County Animal
Control Center, upon invoice.

5.

Payments for services rendered pursuant to this AGREEMENT will be made
by the VILLAGE/TOWN to the COUNTY (payable to McLean County Animal
Control) monthly no later than the 15th day of each month.

6.

Any animal received by the COUNTY shall be made according to the
capacity and availability of the Animal Control Center and shall only occur
during normal business hours. The COUNTY reserves the right to refuse
to shelter any animal brought to the Animal Control Center by a
representative of the VILLAGE/TOWN pursuant to the terms of this
AGREEMENT. “Normal business hours” shall be defined as Monday
through Friday, 9:00 a.m. through 4:00 p.m. excluding holidays.

7.

Shelter services rendered outside of normal business hours shall be made at
the discretion of Animal Control and shall be for emergency situations only.
The VILLAGE/TOWN agrees to pay seventy-five dollars ($75.00) per animal
placed at the Animal Control Center by a representative of the
VILLAGE/TOWN upon invoice for any placement made outside of normal
business hours.

8.

The COUNTY shall indemnify and hold the VILLAGE/TOWN harmless from
all causes of action, whether judicial or administrative, and the costs of
defending any such actions resulting from any intentional or negligent act
performed by the COUNTY, its employees and/or its agents which arise out
of the performance of this agreement. Such actions shall include, but are not
limited to, civil rights actions, property damage actions, personal injury
actions, or any actions seeking recovery of money or other remedies.

9.

The VILLAGE/TOWN shall indemnify and hold harmless the COUNTY from
all claims and causes of action, whether judicial or administrative, and the
costs of defending any such claims or causes of which arise out of or are
related to the performance of this Agreement by COUNTY, its employees,
agents or assigns, except for any claims or causes of actions resulting from
any intentional or negligent acts of the COUNTY, its employees, agents or
assigns. Such actions shall include but are not limited to civil rights actions,
property damage actions, personal injury actions, or any actions seeking
recovery of money or other remedies.
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10.

All stray or straying dogs and cats, and all dogs and cats subject to
impoundment placed in the Animal Control Center by a representative of
the VILLAGE/TOWN pursuant to the terms of this AGREEMENT shall be
subject to all of the ordinances, rules and regulations of the County of
McLean, including but not limited to any and all statutes, ordinances and
regulations relating to the release, quarantine, adoption and disposal of
animals. The VILLAGE/TOWN agrees that the COUNTY shall have no
obligation to hold animals any longer than required by law; provided
however the COUNTY will hold an animal longer at the request of the
VILLAGE/TOWN on the condition that there is sufficient space available to
house the animal and that the VILLAGE/TOWN agrees to pay all fees for
boarding the animal for any additional days. The persons reclaiming such
dog(s) or cat(s) shall be required to first pay all such reclaim, boarding,
registration, veterinarian costs and all applicable fees associated with such
ordinances, rules and regulations due to the COUNTY in addition to the
reclamation/release fee of the VILLAGE/TOWN.

11.

All other dogs and cats, not stray or straying, subject to impoundment
placed in the Animal Control Center by a representative of the
VILLAGE/TOWN pursuant to the terms of this AGREEMENT shall be
subject to all of the ordinances, rules and regulations of the County of
McLean, including but not limited to any and all statutes, ordinances and
regulations relating to the release, quarantine, adoption and disposal of
animals. The VILLAGE/TOWN agrees that the COUNTY shall have no
obligation to hold an animal any longer than required by law; provided,
however, the COUNTY will hold an animal longer at the request of the
VILLAGE/TOWN on the condition that there is sufficient space available to
house the animal and that the VILLAGE/TOWN agrees to pay all fees for
boarding the animal for any additional days. The persons reclaiming such
dog(s) or cat(s) shall be required to first pay all such reclaim, boarding,
registration, veterinarian costs and all applicable fees associated with such
ordinances, rules and regulations due to the COUNTY in addition to the
reclamation/release fee of the VILLAGE/TOWN. If the COUNTY is
required, by law, to hold the animal more than seven calendar days from
impoundment due to enforcement actions and no person has reclaimed the
animal and paid the associated fees, the VILLAGE/TOWN shall pay to the
COUNTY all such reclaim, boarding, registration, veterinarian costs and all
applicable fees associated with ordinances, rules and regulations due to the
COUNTY for each additional day the animal is sheltered by the COUNTY.

12.

This AGREEMENT may be terminated at the request of the
VILLAGE/TOWN or of the COUNTY upon ninety (90) days written notice
being provided by either party to the other.
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13.

In the even this AGREEMENT is terminated prior to its expiration, the
VILLAGE/TOWN agrees to pay the COUNTY for any services outstanding
rendered by the COUNTY.

14.

It is understood that the terms of this AGREEMENT include all of the
agreements made by the COUNTY and the VILLAGE/TOWN without regard
to any oral conversations which may have taken place prior to its execution
or subsequent thereto, and that any changes must be agreed to by both
parties in writing.

15.

If any provision of this AGREEMENT shall be held invalid or unenforceable
the remainder of the AGREEMENT shall nevertheless remain in full force
and effect. If any provision is held invalid or unenforceable with respect to
particular situations or circumstances, it shall nevertheless remain in full
force and effect in all other situations or circumstances.

16.

This agreement may not be assigned in whole or in part nor duties delegated
without the written consent of the parties.

17.

Notwithstanding early termination or expiration of this agreement, the
COUNTY and the VILLAGE/TOWN agree to assume and continue all of
their obligations described in paragraphs #8 and #9 above for any and all
claims arising or made during the life of this agreement.

Village/Town

By___________________________________
Mayor

Date:____________________

ATTEST:

By___________________________________
City Clerk

Date:____________________

McLEAN COUNTY

By____________________________________
John D. McIntyre, Chairman
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Date:_____________________

McLean County Animal Control Center Statistics
between 1/1/2021 and 6/30/2021
Intake - Dog

Total

187

Total
BITE CONF

10

OWNER SUR

55

SEIZED

15

BITE CONF
5.3%
OWNER SUR 29.4%
SEIZED
8.0%
STRAY
56.7%
TRANSFER
0.5%
Total:
100.0%

106

STRAY

1

TRANSFER

Outcome - Dog
Total
Total

215
1.4%
ADOPTION
29.8%
DIED
0.5%
DISPOSAL
2.3%
EUTH
13.5%
RTO
41.9%
TRANSFER 10.7%
Total:
100.0%

3
ADOPTION

64

DIED

1

DISPOSAL

5

EUTH

29

RTO

90

TRANSFER

23

28

McLean County Animal Control Center Statistics
between 1/1/2020 and 6/30/2020
Intake - Dog

Total

235

Total
BITE CONF

13

BORN MCAC

11

OWNER SUR

61

SEIZED

22

BITE CONF
5.5%
BORN MCAC
4.7%
OWNER SUR 26.0%
SEIZED
9.4%
STRAY
54.5%
Total:
100.0%

128

STRAY

Outcome - Dog
Total
Total

228
0.4%
ADOPTION
18.0%
DIED
0.9%
DISPOSAL
2.2%
EUTH
9.6%
RTO
50.0%
TRANSFER 18.9%
Total:
100.0%

1
ADOPTION

41

DIED

2

DISPOSAL

5

EUTH
RTO
TRANSFER

22
114
43
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McLean County Animal Control Center Statistics
between 1/1/2021 and 6/30/2021
Intake - Cat

Total
Total

237

OWNER SUR

73

STRAY

OWNER SUR 30.8%
STRAY
69.2%
Total:
100.0%

164

Outcome - Cat

Total
Total

228
2.2%
ADOPTION
30.7%
DIED
8.3%
DISPOSAL
5.7%
EUTH
8.3%
RTO
6.6%
TRANSFER 38.2%
Total:
100.0%

5
ADOPTION

70

DIED

19

DISPOSAL

13

EUTH

19

RTO

15

TRANSFER

87
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McLean County Animal Control Center Statistics
between 1/1/2020 and 6/30/2020
Intake - Cat

Total
Total

196

OWNER SUR

45

STRAY

OWNER SUR 23.0%
STRAY
77.0%
Total:
100.0%

151

Outcome - Cat

Total
Total

199
2.0%
ADOPTION
28.1%
DIED
1.0%
DISPOSAL
4.5%
EUTH
8.5%
RTO
8.0%
TRANSFER 47.7%
Total:
100.0%

4
ADOPTION

56

DIED

2

DISPOSAL

9

EUTH

17

RTO

16

TRANSFER

95
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McLean County Animal Control Center Statistics
between 1/1/2021 and 6/30/2021
Transfers to Agency

CAT

Total

DOG

110

87

23

ANONYMOUS

3

1

2

CATTAILS FELINE RESCUE

1

1

0

HUMANE SOCIETY OF CENTRAL IL. RESCUE

56

49

7

PETS FOR SENIORS/SAVING RESCUE

11

11

0

TAPS RESCUE

11

11

0

TRAIN RESCUE

14

14

0

WISH BONE CANINE RESCUE

14

0

14

Total

32

33

0
5
30
0

0

6

12

0

BAT

CAT

DOG

SQUIRREL

35

18

M

Total

F

Bites by animal type and altered status

0

48

15

0

63

N

0

19

11

0
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S

McLean County Animal Bite Statistics between 1/1/2021 and 6/30/2021

1

16

9

39

65

U

1

125

46

39

211

Total

INTERGOVERNMENTAL AGREEMENT
AMENDING ENTERPRISE ZONE DESIGNATION AND OPERATION CRITERIA
This intergovernmental agreement (“IGA”) is dated _,2021, and is between the
COUNTY OF McLEAN (“McLean County”), the COUNTY OF FORD (“Ford County”), the
CITY OF BLOOMINGTON (“Bloomington”), the CITY OF GIBSON CITY (“Gibson City”),
and the TOWN OF NORMAL (“Normal”), collectively referred to as the Designating Units
of Government (“Designating Units”).
Whereas, the parties are authorized to enter into intergovernmental agreements under
Section VII of the Illinois Constitution and the Illinois Intergovernmental Cooperation Act;
and
Whereas, the Illinois Intergovernmental Cooperation Act provides any power or powers,
privileges, functions, or authority exercised or which may be exercised by a public agency
of the State of Illinois may be exercised, combined, transferred, and enjoyed jointly with
any other public agency of this State of Illinois and jointly with any public agency (5 ILCS
220/3); and
Whereas, the Illinois Municipal Code provides the corporate authorities of a municipality
may appropriate and expend funds for economic development purposes, including,
without limitation, the making of grants to any other governmental entity or commercial
enterprise that are deemed necessary or desirable for the promotion of economic
development within the municipality (65 ILCS 5/8-1-2.5); and
Whereas, the Designating Units designated the Bloomington Normal Enterprise Zone
(“Zone”), which was approved under the Illinois Enterprise Zone Act (20 ILCS 655/); and
Whereas, the Property Tax Code allows taxing bodies to grant an abatement for property
improvements made within the Zone (35 ILCS 200/18-170); and
Whereas, the parties desire to establish a uniform system of granting abatements for
qualifying
properties within the Zone and jointly exercise the authority to make grants for economic
development purposes.
The parties, therefore, incorporate and agree to the recitals as fully set forth herein and
further agree as follows:
Section 1. PURPOSE. The purpose of this agreement is to organize and coordinate
the efforts of the Designating Units in supporting the designation and operation of
the Bloomington-Normal Enterprise Zone under the provisions of the Enterprise Zone
Act (20 ILCS 655/).
Section 2. DESCRIPTION. The property that is the subject of this agreement is
described in Exhibit A ("Zone Property"). The Zone Property is located partly in the
jurisdiction of each of the Designating Units.
Section 3. DESIGNATING ORDINANCE. Each party to this IGA has adopted a
designating ordinance meeting the requirements of the Enterprise Zone Act. Each
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party agrees to adopt any other ordinances or legislation as may be necessary to
carry out the intent of the designating ordinance.
Section 4. APPLICATION. The parties agree to submit to the Department of
Commerce and Economic Opportunity (the “Department”) a joint application as may
be required under section 5.4 of the Enterprise Zone Act.
Section 5. ADMINISTRATOR. The Designating Units hereby appoint the
President/CEO of the Economic Development Council of Bloomington Normal Area
(“BNEDC”) to serve, ex officio, as the Administrator of the Enterprise Zone (“Zone
Administrator”). Each Designating Unit agrees to take any necessary action to
ensure that the Zone Administrator has the authority to perform his or her duties
as set forth in this IGA In selecting an Administrator, each Designating Unit has one
vote, which shall be cast by the chief executive officer of each Designating Unit
(mayor or county board chairman, as applicable). Each Administrator continues to
hold the position until he or she resigns or dies or until the chief executive officers
of at least 3 of the D e s i g n a t i n g U n i t s vote to discharge him or her.
The duties and responsibilities of the Bloomington Normal Enterprise Zone Administrator
are as follows:
A. Administration. The Zone Administrator shall administer the IGA and related
ordinances and operate and manage the Zone. All appeals from any decisions or
determination of the Zone Administrator will be taken to the Zone Advisory Board for
final resolution.
B. Records. The Zone Administrator shall maintain records associated with Zone
activities and projects and necessary to the preparation of reports required by the
State of Illinois and the state Zone Advisory Board.
C. Report Preparation. The Zone Administrator shall prepare all reports required by law.
D. Advisor and Staff to the Enterprise Zone Advisory Board. The Zone Administrator
shall serve as advisor and staff to the Zone Advisory Board. The Administrator shall
prepare agendas, minutes, handle correspondence, and maintain the records of the
Enterprise Zone Advisory Board.
Section 6. ENTERPRISE ZONE ADVISORY BOARD
A. Duties. The Enterprise Zone Advisory Board shall perform the following duties with
respect to the Enterprise Zone:

B.

(1)

Implement, monitor, and update established goals and objectives.

(2)

Establish procedures for the operation and management of the incentives
under section 8, including appeals processes and to recommend and advise
on policies for the administration, operation and management of the Zone.

Membership. The Enterprise Zone Advisory Board will be composed of each
Director of the BNEDC, the County Board Chair of Ford County, and the Mayor of
Gibson City, each serving in an ex officio capacity. non-voting members of the
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Advisory Board.
C.

Terms of Membership. The terms of membership for Zone Advisory Board members
shall be as follows.
Bloomington Normal Enterprise Zone Advisory Board members shall serve during
their respective terms on the BNEDC Board of Directors. In the case of elected
officials, their term on the Advisory Board will be the same as their respective term
in elected office.

D. Elections. The Bloomington Normal Enterprise Zone Advisory Board shall have the
same officer designations as the Executive Committee of the Board of Directors of
the BNEDC. These positions are elected on an annual basis during the BNEDC
Annual Meeting and are titled Chair, Vice Chair, Secretary/Treasurer, and
President/CEO.
D.

Quorum and voting. A quorum of the Board is a majority of the voting members then
holding office. The Board may approve any action by the affirmative vote of a
majority of those voting on the question. Each voting member will have one vote for
any and all matters upon which the Board must vote. The Chair may vote only in the
case of a tie.

E.

Compensation.
compensation.

F.

Staff. The Zone Administrator shall serve as advisor and staff to the Bloomington
Normal Enterprise Zone Advisory Board in order to assist in carrying out its functions
and duties.

G.

Conflict of Interest. Any member of the Enterprise Zone Advisory Board who has a
direct or indirect conflict of interest on any action that comes before the Board shall
make their conflict known, abstain from participating in any discussion of the action,
and abstain from voting on that action. The member’s abstention will be recorded in
the minutes for the Board.

Enterprise Zone Advisory Board members shall serve without

Section 7. ZONE MANAGEMENT COSTS AND OPERATION
A.

The Zone Administrator may charge an application fee The application fee must be
in accordance with section 8.2 the Illinois Enterprise Zone Act, as amended. The fee
will be payable to the BNEDC. The Zone Administrator shall file a copy of the Zone’s
fee schedule with the Department by April 1 of each year.

B.

The BNEDC may use the proceeds of the application fee under section 7(A) to pay
for the operating expenses of the Zone. Project related activities which benefit the
region’s economic development strategy and plan, which are directly impacted by
the Zone.

Section 8. INCENTIVES
A.

Definitions. In addition to any definitions in the introductory clause or recitals, as
used in this IGA:
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1) “Abatement Increment” means the amount of property tax to a Designating Unit
that is attributed to the New Improvements in any Assessment Year and that is
payable to that Designating Unit in the subsequent Taxable Year.
2) “Abatement Period” means the period during with the project is entitled to receive
an abatement under this IGA.
3) “Assessment Year” means the year in which property taxes are assessed on the
project property.
4) “Eligible Project” means a commercial project that meets all of the following
criteria:
a. the project is located within the Zone;
b. the project consists of New Improvements;
c. the project will result in the creation of 25 or more full-time-equivalent jobs,
which will be maintained throughout the Abatement Period; and
d. the project will result in an investment of $250,000 or more in New
Improvements.
5) “Grantee” means any entity who owns or operates a project applying for or
receiving an abatement or other financial consideration under this IGA.
6) “New Improvement” means an improvement on the project property that has
been newly constructed or that has been renovated or rehabilitated.
7) “Non-Retail Project” means an Eligible Project that is not a Retail Project.
8) “Retail Project” means an Eligible Project:
a. that is a restaurant or drinking establishment;
b. that is a hotel or motel; or
c. that is any other establishment that derives 50% or more of its revenue from
the retail sale of tangible personal property.
9) “Significant Impact Business” means a Non-Retail Project that meets one or
more of the following criteria:
a. The project will conduct the majority of its operations in one or more of the
following industries: agribusiness; logistics and warehousing; information
technology; information technology manufacturing; or clean technology
manufacturing; finance; insurance; or real estate.
b. The project will create jobs with an average income, across all new positions,
that is greater than the per-capita income level of the county in which the
project is located, as determined by the most recent American Community
Survey 5-Year estimates.
c. The project will be located in a targeted area designated by the municipality
in which the project is located or, if the project is located in an unincorporated
area by the county in which the project is located. The targeted areas may
include: officially-designated brownfields; distressed areas, as defined by the
federal New Markets Tax Credit program; Opportunity Zones; designated
“shovel-ready” sites; or similar areas.
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d. The project will derive more than 65% of its revenue from foreign exports.
10) “Substantially Complete” means that a certificate of occupancy has been issued
for the New Improvements.
11) “Taxable Year” means the year in which property taxes incurred in the
Assessment Year are payable.
12) “Zone Administrator” means the Administrator as defined in section 5 above.
B.

Property Tax Abatement for Retail Projects.
1) A Retail Project is eligible to receive a three-year property tax abatement from
the applicable Designating Unit of Government in the following amounts:
a. for the first Taxable Year: 100% of the Abatement Increment; and
b. for the second Taxable Year: 75% of the Abatement Increment; and
c. for the third Taxable Year: 50% of the Abatement Increment.
2) The property tax abatement under this section will begin on the first Taxable Year
that follows the first Assessment Year in which the Substantially-Complete New
Improvements have been assessed.
3) In no event shall any abatement of property taxes on any parcel exceed the
amount attributable to the construction of the improvements or the renovation or
rehabilitation of existing improvements on such parcel.
4) The property tax abatement under this section will terminate on the earlier of (i)
the completion of the third Taxable Year after the property tax abatement is
awarded or (ii) the termination or decertification of the Zone.

C.

Property Tax Abatement for Non-Retail Projects:
1) A Non-Retail Project is eligible to receive a five-year property tax abatement from
the applicable Designating Unit of Government in the following amounts:
a. for the first Taxable Year: 100% of the Abatement Increment; and
b. for the second Taxable Year: 80% of the Abatement Increment; and
c. for the third Taxable Year: 60% of the Abatement Increment; and
d. for the fourth Taxable Year: 40% of the Abatement Increment; and
e. for the fifth Taxable year: 20% of the Abatement Increment.
2) The property tax abatement under this section will begin on the first Taxable Year
that follows the first Assessment Year in which the Substantially-Complete New
Improvements have been assessed.
3) In no event shall any abatement of property taxes on any parcel exceed the
amount attributable to the construction of the improvements or the renovation or
rehabilitation of existing improvements on such parcel.
4) The property tax abatement under this section will terminate on the earlier of (i)
the completion of the fifth Taxable Year after the abatement is awarded or (ii) the
termination or decertification of the Zone.

D.

Additional Non-Retail Project Economic Development Incentive Payment.
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1) For each year, after the first, that a Non-Retail Project receives a property tax
abatement under section 8(C), that project is also eligible to receive an additional
economic-development incentive payment from each Designating Unit in which
the project is located if that project meets one or more of the following criteria:
a. At least 80% of the workers hired to construct or renovate the New
Improvements had their primary residence in McLean County or Ford County
at the time of the construction or renovation and completed a Department of
Labor Industry-Recognized Apprenticeship Program.
b. At least 80% of the new employees hired as full-time employees by the
company as a result of the project have their primary residence in McLean
County or Ford County.
c. Of the new employees hired as full-time employees as a result of the project,
the company will hire women and minorities at a rate that is 120% of the
average women and minority workers compared to total workers, as defined
by the U.S. Census Bureau, for the county in which the project is located.
d. The company will create and maintain an apprenticeship program that
involves Heartland Community College or one or more of the secondary
school districts in either McLean County or Ford County.
2) The amount of the incentive payment in any Taxable Year will be the lesser of:
a. An amount equal to 20% of the Abatement Increment for that Designating
Unit for each of the criteria met under section 8(D)(1); or
b. An amount that, when added to the amount of the property tax abatement
for that Taxable Year under section 8(C), is equal to 100% of the Abatement
Increment for that Designating Unit.
3) Each Designating Unit making an incentive payment under this section 8(D) shall
pay the incentive payment from its general revenues or other authorized funds.
The incentive payment will be paid in one or more installments during the Taxable
Year in which the incentive is due.
E.

Property Tax Abatement for Significant Impact Businesses.
1) An eligible Significant Impact Business is eligible to receive a five-year property
tax abatement from the applicable Designating Unit. The amount of the
abatement will be 100% of the Abatement Increment for that Taxing District for
each Taxable Year in the Abatement Period.
2) The abatement under this section will begin on the first Taxable Year that follows
the first Assessment Year in which the Substantially-Complete New
Improvements have been assessed.
3) The abatement under this Section will terminate on the earlier of (i) the
completion of the fifth Taxable Year after the abatement is awarded or (ii) the
termination or decertification of the Zone.
4) A Significant Impact Business that receives an abatement under this Section may
not receive any other abatement under this IGA.

F.

Restrictions. No abatement may be granted for any Abatement Increment attributed
to any of the following::
39

1) Residential development.
2) Self-storage facilities or mini warehouse facilities.
3) Automotive service stations.
4) car wash facilities.
5) Commodity scrap processing.
6) Convenience food and beverage store.
7) Gasoline station.
8) Package liquor store.
9) Recycling facility.
10) Cash advance lender, pay-day lender, title-loan lender, or similar project.
11) Any cannabis facility authorized under the Compassionate Use of Medical
Cannabis Program Act or under the Cannabis Regulation and Tax Act.
12) Any adult-entertainment venue, including adult bookstores.
13) Wind or solar energy project.
G.

TIF Districts. No project may receive an abatement under this IGA if it is located
within a project redevelopment area created under the Tax Increment Allocation
Redevelopment Act (65 ILCS 5/74.4-1 et seq.)

H.

Limits on relocation.
1) No project may receive an abatement under this IGA if that project terminates
operation in one Designating Unit and initiates operations in another Designating
Unit unless the Zone Administrator finds that the terminated location contained
inadequate space, had become economically obsolete, or was no longer a viable
location for the project.
2) For the purpose of this section, of this paragraph, termination means a closing of
a project that is directly related to the opening of the same operation or like
project owned or operated by more than 50% of the original ownership.

I.

Library levies. Taxes levied by a municipality for a public library under the Illinois
Local Library Act (75 ILCS 5/) will not be abated under this IGA unless that public
library agrees to abate by separate resolution.

J.

Local Labor requirements.
1) If the costs for the New Improvements will exceed $4 million, then to be eligible
for an abatement under this IGA, the Grantee must submit a Local-Labor plan to
the EDC before the construction or renovation of the improvements. The LocalLabor plan must provide for:
a. The equitable opportunity for local labor contractors with apprenticeship
programs to submit bids for the skilled craft work required for the New
Improvements.
b. The planned use of at least 80% Local Labor by any non-local contractor who
is awarded work related to the New Improvements.
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2) The Zone Administrator may waive the requirement for a Local-Labor plan if the
Grantee can show that any or all of the following conditions apply:
a. Certain required skilled resources are not sufficiently available in the Local
Labor Market Area.
b. An awarded bid to a lower cost resource provider requires the use of nonLocal Labor in order to meet bid requirements.
c. The requirement for the use of Local Labor would be prohibited by any
applicable government-funding requirements or would otherwise be unlawful.
3) For the purpose of this section “Local Labor” means any worker whose primary
residence is located within the Local Labor Market Area as established for the
Bloomington Normal Enterprise Zone application.
K.

Application.
1) All Grantees requesting an abatement under this IGA must apply to the Zone
Administrator. The applications must be in the form and manner determined by
the Zone Administrator.
2) The Enterprise Zone Administrator will evaluate all applications and determine
whether the project meets the requirements for the abatement.
3) The Zone Administrator shall notify each party whether an application is
approved or denied.

Section 9. PERFORMANCE MONITORING PROCESS
A.

The Zone Administrator is hereby authorized to execute the incentive agreement on
behalf of each Designating Unit and Participating Taxing Body. Before receiving any
abatement or incentive under section 8, each Grantee must execute a incentive
agreement with each Designating Unit providing the incentive. This incentive
agreement will outline the projected number of job to be created or retained by the
Project and the capital investment for the Project. The Zone Administrator is hereby
authorized to execute the incentive agreement on behalf of each Designating Unit.
The incentive agreement must require the Grantee to maintain a minimum of 80%
of the employment levels at that location as described in the incentive agreement for
the Abatement Period. At the discretion of the Bloomington Normal Enterprise Zone
Administrator, with the advice and consent of the Enterprise Zone Advisory Board,
failure to maintain the required employment levels may result in the immediate
termination of remaining abatement or the repayment of previously received
incentives.

B.

The Zone Administrator will annually monitor the performance of the Grantee in
order to ensure compliance with the incentive agreement.

C.

The Zone Administrator shall inform the Grantee of required enterprise zone-related,
State of Illinois reporting requirements. Failure to report Enterprise Zone benefits
as required by the Illinois Department of Revenue or other state agencies may result
in termination of all locally designated Bloomington Normal Enterprise Zone benefits.

D.

As set forth in this subsection, the Zone Administrator, with advice and consent of
the Enterprise Zone Advisory Board may waive enforcement of any performance
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measures outlined in the incentive agreement if the Grantee to maintains a minimum
of 80% of the employment levels at that location as described in the incentive
agreement for the Abatement Period. If the Grantee falls below the 80% employment
level the Zone Administrator, with advice of the Enterprise Zone Advisory Board and
after the notice required below, may waive enforcement of any performance
measures outlined in the incentive agreement based on a finding that the waiver is
necessary to avert an imminent, demonstrable and material hardship to the entity
that may result in such entity's insolvency or discharge of workers. Before any such
waiver, the Zone Administrator must give at least thirty (30) days written notice to
the taxing bodies where the Grantee's project is located. The Zone Administrator
may proceed with the proposed waiver so long as none of the taxing bodies send
notice back objecting to the waiver. The top administrative official of each taxing
body is empowered to determine whether an objection should be made on behalf of
his or her taxing body and are authorized to provide notice of any objections.
E.

The Zone Administrator shall be responsible for enforcing all executed incentive
agreements and taking actions to enforce and/or terminate said incentive
agreements for default, upon the advice and consent of the Enterprise Zone
Advisory Board.

Section 10. LIMITS ON TAX OBJECTIONS. Grantee may not file a tax objection or
protest to reduce the amount of property taxes incurred on the project property receiving
an abatement under this IGA during the Abatement Period. If any such objection or protest
is filed, then the abatement will immediately terminate and the abatement and/or grant
clawback procedures under Section 9 will apply.
Section 1311. TERM. This IGA, as amended, becomes effective on the date of its
execution by all Designating Units of Government and upon approval and certification by
the Illinois Department of Commerce and Economic Opportunity, according to law. This
IGA, as amended, will remain in effect until the termination or decertification of the Zone.
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The parties are signing this agreement as of the date set forth in the Introductory clause.
County of Ford

County of McLean

By:______________________________
County Board Chairman

By:______________________________
County Board Chairman

ATTEST:

ATTEST:

By:
County Clerk

By:_____________________________
County Clerk

City of Bloomington

City of Gibson City

By:______________________________
Mayor

By:______________________________
Mayor

ATTEST:

ATTEST:

By:
City Clerk

By:_____________________________
City Clerk

Town of Normal
By:______________________________
Town President

ATTEST:
By:
Town Clerk
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TO:

Honorable Chairman and Members, McLean County Executive Committee
Honorable Chairperson and Members, McLean County Finance Committee
Ms. Cassy Taylor, Interim County Administrator

From: Trisha Malott, BHCC Supervisor
Date: June 24, 2021
Re:

Request for Reclassification of Position

Please allow this memo to serve as a description to accompany the attached Request for
Reclassification of Position for Fund 0007.
The position of the Triage Center Specialist has specific degree requirements and prior work
experience, in addition to having a specific personality skillset that can remain calm under pressure
and in crisis situations. Upon re-evaluation of the PAM scoring method, it was determined that a
position reclassification was necessary to reflect the degree and skillset requirements needed for the
position.
This position requires a minimum of a bachelor’s degree in a related field, with prior experience in a
social service agency, and the preferred qualifications of a masters degree paired with professional
experience. And, while these are minimum educational and professional experience requirements, one
of the most significant factors of success in this position in the Triage Center is the skillset with
navigating crisis situations, assessing for risk, and exuding a calm demeanor to anyone who may walk
through the door.
Of note, there is a growing demand for positions in behavioral health and Triage would be better
positioned to attract and retain quality candidates with this reclassification and better accounting for
the experience and skillset required to the job well.
Analysis has occurred within the department to determine alternatives to staffing to better ensure
coverage for vacations, illnesses, or unexpected employee departures (voluntary or otherwise), as well
as reduce potential overlapping shifts beyond what is necessary. Further, intentional efforts have been
made to transition some permanent full-time positions following a vacancy to temporary part-time
positions to assist with the expense of increasing salaries. As a result, it has been possible to maintain
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appropriate FTE coverage through a mix of permanent full-time employees and temporary part-time
employees (less than 1,000 hours annually), which not only helps with a more-immediate impact of an
increase in salaries, but also aids in reducing personnel expenditures long-term.
It is anticipated that even with an hourly increase as noted in the documentation attached for the
reclassification, that more than $10,000 will still be saved in 2021 given vacancies to date. Further,
when staffed appropriately and with less turnover, the need for other full-time employees to work extra
(overtime) to cover gaps in schedules is reduced which also results in cost-savings and an increase in
employee morale. When evaluating for FY2022, it is estimated that it will cost approximately an
additional $11,000 annually, though that does not account for potential reduction in overtime
allocations as a result of being fully-staffed with less turnover.
When Triage can maintain full-staffing levels, it becomes easier to market more publicly of the
services it provides within the community and not just rely on referrals, word-of-mouth, or social
media. The ability to be able to do so then increases client numbers and potential impact of McLean
County residents receiving more behavioral health assistance in the times they are in need.
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FY 2021
MCLEAN COUNTY
POSITION RECLASSIFICATION REQUEST
PLEASE NOTE:
All Personnel Request Forms are to be submitted to the
County Administrator's Office by 4:30 p.m. on June 12, 2020.
Department Name: Behavioral Health (County Board)
Fund: # 0007

Department: # 0001

Program(s)/Percentage: # 0060
1.

100 % #

%#

%

Effective date:
 2021 Budget Year
(January 1, 2021)

2.

Date Submitted: June 2, 2021

 Mid-Year;
(July 1,
2021)

 Other:

, 2021

Current Position:

IMPORTANT - Any position which has been reclassified or has received a
salary regrade during the Fiscal Years 2018-2020 budget preparation cycle
shall not be considered for reclassification or salary upgrade during the Fiscal
Year 2021 budget preparation cycle.
Classification Number: 6
Pay Grade: _____

Position Title: Victim Witness Specialist (Triage Center Specialist)

Status:

Permanent Full-Time
Temporary Full-Time
ANNUAL HOURS:

Permanent Part-Time
Temporary Part-Time

3. Proposed Position: If not an existing classification, attach a proposed job
description (generic to the classification, rather than specific to the department, if
possible).
Classification Number: 8
Pay Grade: _____

Position Title: Triage Center Specialist

Status:

Permanent Full-Time
Temporary Full-Time
ANNUAL HOURS:
4.

Reason for Request:
a)
 Additional Workload
b)
 Mandated by:

Permanent Part-Time
Temporary Part-Time

 New Service/Program
 Not Mandated
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 Other:
Difficulty hiring; feedback on pay upon exit interviews; reevaluation for proper PAM scores for pay for existing
employees and recruiting new hires

Page 2
5.

Essential Duties: Describe 8 to 10 duties (those that involve at least 5% of the
position’s time) that are required. List them starting first with the most important
and/or most frequently performed. Begin each duty statement with an action verb
("operates," "develops," "writes," "computes," "completes"). Attach extra pages if
needed and number paragraphs to correspond to essential duties.
Frequency: Provide the approximate percent of time spent on each essential duty.
The total of all percentages should not be more than 100 percent.
Importance: On a scale of 1 to 3, rate how important each essential duty is with
(1) = somewhat important; (2) = very important; (3) = most important.

ESSENTIAL DUTIES & RESPONSIBILITIES
(1)Completes standardized suicidal assessment and safety
screening. (2)Completes crisis assessment, assesses for
individual safety, service and treatment needs. (3)Completes
safety plan with individuals
(4)Makes and coordinates referrals to community agencies and
resources, as appropriate per each individual need.

FREQUENCY
50

(5)De-escalates crisis situations using known intervention techniques.
(6)Requires the ability to remain calm in tense or crisis situations and
the ability to communicate with individuals who may be expressing
intense emotions.

(7)Responsible for data collection, chart documentation and
compliance

(8) Completes petitions for hospitalization, as needed

3

10

2

30

3
2

5

5

= 100%
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IMPORTANCE

3

Page 3
6.

Equipment used: List any machines, tools, instruments, equipment, or vehicles used
in performing the essential functions of the position. Give percent of time spent in
operation of each.
Computers, phones, specific behavioral health assessment tools
_______________________________________________________

100
________%

_______________________________________________________

________%

7.

Licenses: List any licenses or certificates required of the position in operation of
equipment, vehicles, machinery, etc., and/or performance of job duties.

8.

Name and title of immediate supervisor: (to whom the position reports and obtains
direction).
Immediate supervisor - Nicole Kirstein, who reports to BHCC Supervisor (Trisha Malott)
Triage Center Supervisor

Name: ________________________________ Title: ________________________
9.

Supervision: List the names and official payroll title of each employee the position
supervises, or is administratively responsible for, if five or fewer. If the position
supervises more than five employees, give the number of employees under each title.
If the position supervises no employees, write "none." None

10.

Indicate the activities that are part of the position’s supervisory duties: Check
one or more activities that apply.)






11.

Train
Assign work
Inspect work
Coach and/or counsel
Conduct performance evaluations







Discipline
Make recommendations for hiring
Hire
Recommend termination
Terminate others

Guidelines: What are the key rules, regulations, laws, policies, procedures,
guidelines available for performing the work? What instructions are provided for
Center procedure manual for specific guidelines to position and roles/duties. This manual also includes
guidance? Triage
procedures for petitions for hospitalization, calling 9-1-1, arranging for transportation, and an assortment of other

circumstances which may arise. Other regulations include Adult Protective Services Act; Illinois Mental Health Statute;
OIG Rule 50; HIPAA. This position also requires an understanding of crisis services and referral options within McLean
County. All of this is provided in training of new employees.

12.

Review of work: How is the position’s work reviewed? What is the purpose of the
review, i.e., accuracy, completeness, adherence to policies, procedures, schedules,
etc. All documentation from client interactions are reviewed and approved by the Triage Center Supervisor, and if absent - the

BHCC Supervisor as department head reviews. Weekly team meetings include client staffings with Triage Center Supervisor
and BHCC Supervisor, so both are consistently aware of client interactions and staff responses. New employees train for 2-4
weeks, based on employee experience and are observed with clients prior to doing assessments on their own.

13.

Internal and external contacts: Describe contacts with people in other departments,
with outside organizations, and with the general public. Describe the purpose and
frequency of such contacts, i.e., to give or receive information, negotiate, resolve
conflicts, disputes, etc. This position requires regular and frequent interaction with anyone who may present to the Triage

Center for help for themselves or an individual they believe needs help. Contact requires
professional interactions at all times, the ability to de-escalate crises and resolve conflicts. This
position is likely to include interaction with law enforcement, EMS, and/or other service providers in
addition to the general public.
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Page 4
14.

Decision-making: What kinds of decisions is the position required to make? Give an
example of the actions the incumbent recommends and the decisions the incumbent
makes. This position requires the ability to assess an individual's risk level for suicidality, determine appropriate steps for safety,

and work with the individual on safety planning. Decision making also includes assessment of the impact of certain other
steps - i.e. calling for an ambulance for transport to the hospital; impact of law enforcement arriving; etc... A
comprehensive analysis of the situation, needs, and client's current behavioral health status is vital.

15.

Impact of decisions: Describe the impact of decisions/recommendations made by
the incumbent (i.e., financial impact, quality of service affected, productivity, operating
results or policy direction affected, public relations, legal concerns).

To date, this position has been hard to fill, or keep filled due to pay. Upon evaluation of the PAM score, it appears as though the position
is undervalued and a higher rate of pay may result in longevity of staff and increased ability to recruit.

16.

Proposed PAM Score: List the PAM (Position Appraisal Method) Score for the
Current Position and your PAM Score for the Proposed Position. Additional guidelines
can be obtained from the County Administrator’s Office.

Position Appraisal Method Factors
KNOWLEDGE SUPERVISION
SCOPE PROBLEM AUTHORITY PUBLIC
PHYSICAL
ABILITY
RESPONSIBILITY EFFECT SOLVING
CONTACT CONDITIONS
VALUES
20
15
20
20
5
15
5
TITLE/FACTOR
I
II
III
IV
V
VI
VII
CURRENT
PROPOSED 4

3

TOTAL

3

3

3

3

3

2

295

4

3

5

3

3

2

370

06/11/2021
Department Head Signature: ____________________________________ Date: _________
Revised 04/13/20

e:budget/2020/2020 position reclassification request
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To:

Honorable Catherine Metsker, Chairman
Honorable Members of the Finance Committee
Ms. Cassy Taylor, Interim County Administrator

From:

Jessica McKnight, McLean County Health Department Administrator

Date:

June 29, 2021

Re:

Request to Amend the Fiscal Year 2021 Funded Full-Time Equivalent Position Resolution,
and request for a Position Reclassification

Please allow this memo to serve as a description to accompany the attached Fiscal Year 2021 FullTime Equivalent Position Amendment Resolution and Position Reclassification Request for the
Health Department Fund 0107, Health Department Fund 0061, Communicable Disease/Emergency
Preparedness 0062.
FTE Amendment:
The COVID-19 pandemic has highlighted the need for the Emergency Preparedness Program to
have an Office Support Specialist-I (OSS-I) position supporting the program full-time instead of only
part-time. The Emergency Preparedness OSS-I position performs various duties including
maintaining inventory readiness for emergency response, receiving and processing Medical Reserve
Corps volunteer applications, tracking required trainings completed by staff and volunteers, and,
utilizing multiple state-based online systems for communication and inventory management.
Due to the position currently being only part-time, these duties have often fallen to the Public Health
Planning and Bioterrorism Coordinator to manage in addition to their many other responsibilities
during the pandemic. This is not sustainable even during normal operations. During the pandemic
the MCHD has had the added benefit of additional help with supplies and logistics from the
temporary employment of an OSS-I through the COVID-19 Mass Vaccination Grant who has been a
help with some of these duties and responsibilities. However, this grant, and this position is only
available until November 30, 2021. The change in this OSS I position has been covered in the FY22
Public Health Emergency Preparedness (PHEP) contract budget and can be sustained in
subsequent years so long as there are no major changes to the PHEP contract and budget. A
Budget Amendment will be presented to the Health Committee for approval.
Position Reclassification:
The COVID-19 pandemic has also shown the need for the Public Health Planning and Bioterrorism
Coordinator position to be reclassified to reflect the authority and responsibilities that are more in line
with the 10E (exempt) position being requested. Part of the position’s essential responsibilities are
to implement the department’s Bioterrorism and All-Hazard Response Plan and coordinate the work
of staff in carrying out delivery of vaccination or other emergency response clinics. Emergency
response could be necessary any day of the week or time of day, not just within the normal office
hours of the MCHD. In 2020 over 300 hours of compensatory time or overtime were logged by this
position as part of the pandemic response. In addition, this position assures that the MCHD is in
compliance with Section 615.340-Common Requirements of Title 77 of the IL Administrative Code.
No Budget Amendment is needed to cover the reclassification.
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FY 2021
MCLEAN COUNTY
POSITION RECLASSIFICATION REQUEST
PLEASE NOTE:
All Personnel Request Forms are to be submitted to the County
Administrator's Office by 4:30 p.m. on June 11, 2021.
Department Name: Health
Fund: #

Date Submitted:

0107

Department: #

Program(s)/Percentage: # 0062 100 % #
1.

%

Effective date:
 2021 Budget Year
(January 1, 2021)

2.

%#

0061

 Mid-Year;
(July 1, 2021)

X Other: July 18, 2021

Current Position:

IMPORTANT - Any position which has been reclassified or has received a
salary regrade during the Fiscal Year 2019-2021 budget preparation cycle shall
not be considered for reclassification or salary upgrade during the Fiscal Year
2020 budget preparation cycle.

Classification Number: 8128

Position Title: Bio-Terrorism/Public Health Planner

Pay Grade: _10__
Status:

Permanent Full-Time X
Temporary Full-Time
ANNUAL HOURS: 1950

Permanent Part-Time
Temporary Part-Time

3. Proposed Position: If not an existing classification, attach a proposed job
description (generic to the classification, rather than specific to the department, if
possible).
Classification Number: 8128
Pay Grade: 10E_

Position Title: Bio-Terrorism/Public Health Planner

Status:

Permanent Full-Time X
Temporary Full-Time
ANNUAL HOURS: 1950
4.

Reason for Request:
a)
Additional Workload
X Other: Level of Responsibility
b)
 Mandated by:

Permanent Part-Time
Temporary Part-Time

 New Service/Program
 Not Mandated
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Page 2
5.

Essential Duties: Describe 8 to 10 duties (those that involve at least 5% of the
position’s time) that are required. List them starting first with the most important
and/or most frequently performed. Begin each duty statement with an action verb
("operates," "develops," "writes," "computes," "completes"). Attach extra pages if
needed and number paragraphs to correspond to essential duties.
Frequency: Provide the approximate percent of time spent on each essential duty.
The total of all percentages should not be more than 100 percent.
Importance: On a scale of 1 to 3, rate how important each essential duty is with
(1) = somewhat important; (2) = very important; (3) = most important.

ESSENTIAL DUTIES & RESPONSIBILITIES

FREQUENCY

IMPORTANCE

15%

3

Develops and implements the department’s Bioterrorism Response
Plan and All-Hazard Plan.

40%

3

Coordinates and directs the work of communicable disease staff in
carrying out planning and the delivery of bioterrorism/pandemic
vaccination or Strategic National Stockpile (SNS) clinics.

5%

3

10%

2

Coordinates with regional IDPH Epidemiologist and Emergency
Response Coordinator for Region 2A.

5%

2

Writes key components of the All-Hazard Plan and bioterrorism
response plan.

10%

3

Coordinates the quarterly Access and Functional Needs Advisory
Panel meetings and serves as a contact person.

3%

1

7%

2

5%

2

Coordinates, with the health department administrator, the
development of the emergency response plans required by state law
under Title 77: Public Health, Chapter 11, Subchapter h, part 615,
Section 615.340 Common Requirements

Assists with the implementation, monitoring, and evaluation of the
plans between IDPH certifications. Develops and implements quality
assurance procedures through After Action Reports and Improvement
plans to improve the quality of care and service

Reviews Sate and Federal documents to assure that the county is in
compliance; completes written documentation required.
Writes and/or edits policies, procedures, and protocols as needed.

= 100%
Page 3
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6.

Equipment used: List any machines, tools, instruments, equipment, or vehicles used
in performing the essential functions of the position. Give percent of time spent in
operation of each.
__Computer programs – MS Office, Excel, CEMP, WebEOC_____

_______________________________________________________

__100___%

________%

7. Licenses: List any licenses or certificates required of the position in operation of
equipment, vehicles, machinery, etc., and/or performance of job duties.
Incident Command Courses including but not limited to: ICS 100, ICS 200, ICS 700,
ICS 800, Planning Chief Training, Safety Officer Training

8. Name and title of immediate supervisor: (to whom the position reports and obtains
direction).
Name: Cathy Coverston Anderson__ Title: _Director Personal Health Services_
9.

Supervision: List the names and official payroll title of each employee the position
supervises, or is administratively responsible for, if five or fewer. If the position
supervises more than five employees, give the number of employees under each title.
If the position supervises no employees, write "none."
Vacant
Thaddeus Stoklasa
Ryan Mishler
Samantha Maynard

10.

Indicate the activities that are part of the position’s supervisory duties: Check
one or more activities that apply.)






11.

Office Support Specialist I
Office Support Specialist I
Office Support Specialist I
IPHA AmeriCorps Member

Train
Assign work
Inspect work
Coach and/or counsel
Conduct performance evaluations







Discipline
Make recommendations for hiring
Hire
Recommend termination
Terminate others

Guidelines: What are the key rules, regulations, laws, policies, procedures,
guidelines available for performing the work? What instructions are provided for
guidance?
County policies, State & Federal laws
Illinois Admin Code: Title 77-Public Health, particularly Section 615.340 ‘Common
53

Requirements’
IDPH Public Health Emergency Preparedness (PHEP) Grant
IDPH Local Health Protection Grant

12.

Review of work: How is the position’s work reviewed? What is the purpose of the
review, i.e., accuracy, completeness, adherence to policies, procedures, schedules,
etc.
Work is reviewed by the Director of Personal Health Services through meetings, analysis of
materials prepared, and for the quality of results obtained.

13.

Internal and external contacts: Describe contacts with people in other departments,
with outside organizations, and with the general public. Describe the purpose and
frequency of such contacts, i.e., to give or receive information, negotiate, resolve
conflicts, disputes, etc.
The position will have regular communication with members of the public and
community agencies in the development and planning of the department’s
Bioterrorism Response Plan and All-Hazard Plan and through county task forces and
committees. The position also works with and communicates to the state and
Regional Emergency Response Coordinator. The position will also serve as a
resource to the department’s employees through the implementation of all response
plans. This position coordinates with Administrators and others from first responder
agencies, healthcare entities, community and faith-based organizations, and the
McLean County Emergency Management Agency (EMA) and Disaster Council to
improve the county’s ability to respond to emergencies.

14.

Decision-making: What kinds of decisions is the position required to make? Give an
example of the actions the incumbent recommends and the decisions the incumbent
makes.
The position reviews State and federal documents to assure that they county is in
compliance. The position coordinates and directs the work of communicable disease
staff in carrying out planning and the delivery of bioterrorism/pandemic vaccination or
Strategic National Stockpile (SNS) clinics.

15.

Impact of decisions: Describe the impact of decisions/recommendations made by
the incumbent (i.e., financial impact, quality of service affected, productivity, operating
results or policy direction affected, public relations, legal concerns).
The position develops and evaluations public health emergency response procedures
and practices to improve the county’s ability to respond appropriately and efficiently.
the county is in compliance. The recommendations of the position have an impact on
emergency policies, procedures, and protocols of the department as well as its
Continuity of Operations Plan.

16.

Proposed PAM Score: List the PAM (Position Appraisal Method) Score for the
Current Position and your PAM Score for the Proposed Position. Additional guidelines
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can be obtained from the County Administrator’s Office.

Position Appraisal Method Factors
KNOWLEDGE SUPERVISION
SCOPE PROBLEM AUTHORITY PUBLIC
PHYSICAL
ABILITY
RESPONSIBILITY EFFECT SOLVING
CONTACT CONDITIONS
VALUES
20
15
20
20
5
15
5
TITLE/FACTOR
I
II
III
IV
V
VI
VII

TOTAL

CURRENT

4

5

4

5

3

3

3

410

PROPOSED

4

6

4

5

4

3

3

430

Department Head Signature: ____________________________________ Date: _________
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JUSTIFICATION FOR RECLASSIFICATION OF BIOTERRORISM POSITION for McLEAN
COUNTY HEALTH DEPARTMENT

Position Appraisal Method Factors Justifications:
Part of the position’s essential responsibilities is to implement the department’s Bioterrorism
Response and All-Hazard Plan and coordinate the work of staff in carrying out delivery of
vaccination or other emergency response clinics, training, exercises, and other activities.
The COVID-19 pandemic required this position to oversee the supply of PPE and other
resources (ex: vaccine) to community organizations and individuals for an extensive time
period. It has involved coordination with multiple agencies at the local, state, and federal
levels for over a year.
In addition, this position has had to adjust to supervising additional staff,
coordinating/initiating agreements for housing of COVID-19 contacts/positive clients, worked
with local shelters when they had outbreaks, and participated in the Public Health
Emergency Operation Center in multiple roles.
The time commitment has been extensive and has shown the need to increase the PAM
score to show the responsibility level of this position.
In 2019, this position put in 21 overtime hours. In 2020, this position put in 327 overtime
hours. As of May 28, 2021, this position had put in an additional 292 hours so far in 2021.
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RESOLUTION AMENDING THE FUNDED FULL-TIME EQUIVALENT POSITION
RESOLUTION FOR FISCAL YEAR 2021 FUND 0107
WHEREAS, The County Board adopted a Funded Full-Time Equivalent Position Resolution on
November 17, 2020 which became effective on January 1, 2021; and,
WHEREAS, the Health Department staff includes employees covered under the Funded FullTime Equivalent Positions (FTE) Resolution; and,
WHEREAS, it becomes necessary to amend the Funded Full-Time Equivalent Position
Resolution in Fund 0107 to authorize a position change within the McLean County Health
Department to meet the increasing needs of Emergency Preparedness Program; and,
WHEREAS, the Board of Health recommended approval of these changes in Full-Time
Equivalent Positions Resolution for the 2021 Fiscal Year and thereafter; now, therefore,
BE IT RESOLVED by the McLean County Board, now in regular session, that said Funded FullTime Equivalent Positions be and hereby are amended as follows:
Acct
0503

Grade

Class
8107

Class Name
Office Support Specialist I

Now
0.53

Amend
+0.47

New
1.00

BE IT FURTHER RESOLVED by the McLean County Board that this Amendment shall
become effective and be in full force immediately upon adoption.
BE IT FURTHER RESOLVED by the McLean County Board that the County Clerk is hereby
directed to provide a certified copy of this Resolution to the Circuit Clerk, County Treasurer, and
the County Administrator’s Office.
Adopted by the County Board of McLean County this __ day of July, 2021.

ATTEST:

APPROVED:

_________________________________
Kathy Michael, Clerk of the County Board
McLean County, Illinois

______________________________
John D. McIntyre, Chairman
McLean County Board
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